PANAVILA HOSTEL FOR EMPLOYED WOMEN

TC 24/9(1), THIRUVANTHAPURAM-695014
LEAVE APPLICATION
Occupant’s Name:  ………………………………     Date of Leaving:              ………………

Room / No. ………………………. Bed No……..     Expected Date of Return:  ………………. 

Mobile No.                                                                  Mess Waiver / No.of Days*                           

(* Mess bill will be waived, only if informed well in advance at least 7 days prior to commencement of leave, and taken continuously for a minimum period of seven days in full. Please note that, there will not be any sort of discount/waiver for Room Rent &other utility charges)
	Reason for Leave: 
……………………………………………………………………………………………………..

……………………………………………………………………………………………………..




	The Hostel Warden,

PHEW, Thiruvananthapuram.

Dear Madam,

Please be informed that, I will be taking leave from hostel during the said period, for the above stated reasons. 
Kindly grant me permission to travel

□ myself alone, as I am fully responsive and matured enough to take care of my safety, security and well being. I do hereby declare that, I am an adult, of above the age of 18.
□ along with my ……………… Mr./Ms………………………… Mob# ………………………
       Address ………………………………………………………………………………………..

I do understand that, the hostel authority doesn’t bear any responsibility for my safety and well being during my travel or my stay away from hostel; and neither me nor any one on my behalf will raise any complaints against the hostel or its management, related to the above travel.
Occupant’s Signature:                                                                              Date:                                                           




Office Use:                                                            
	□ Approved         □ Rejected                Signature of Warden ………………………………….


